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Introduction
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Interreg Europe Portal

https://portal.interregeurope.eu 

https://portal.interregeurope.eu/
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• Compiled by each partner within 2 weeks after 
end of the reporting period

• Includes:
• Activity summary (≠ p    y r p rt)

• List of expenditure 

• Procurements

• Supporting documents uploaded on the Portal

1. Financial report
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1. List of expenditure
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1. Procurements (I)
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1. Procurements (II)
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1. Procurements (III)
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1. Consolidation by AF number

This tab is 
transferred to the 
Progress Report
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1. Supporting documents

Visible only to the partner 
and their controller

!USE TAGS
controllers 
absolutely
LOVE them
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Tutorials

• Creating a partner finance 
report + activity summary

• List of expenditure

• How to report staff costs

• Consolidation tab

• Procurements

• Financial overview

• Supporting documents

Playlist portal 
tutorials for partners

https://www.interregeurope.eu/help/project-
implementation-2021-2027#anchor-webinars-and-tutorials

https://www.youtube.com/watch?v=inu0UINmU1w
https://www.youtube.com/watch?v=inu0UINmU1w
https://www.youtube.com/watch?v=xtT3YfGV0Uw
https://www.youtube.com/watch?v=41yva7vUoNo
https://www.youtube.com/watch?v=S-rMsuAmCnU
https://www.youtube.com/watch?v=opunizrgMpM
https://www.youtube.com/watch?v=0fxlL9EBWhA
https://www.youtube.com/watch?v=FZZJSqRvX0w
https://www.youtube.com/watch?v=inu0UINmU1w&list=PLXXM7UvBjnhg-nu0MaFm6IW9zcElepogm&index=7
https://www.youtube.com/watch?v=inu0UINmU1w&list=PLXXM7UvBjnhg-nu0MaFm6IW9zcElepogm&index=7
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• Partner submits financial report to the controller

• Controller checks the financial report, based on the sample 
(if applicable)

• Asks for clarifications, if needed (outside Portal)

• Confirms the financial report and issues:

1. Standard control certificate Appendix 3.1 to the programme manual

2. Standard control report and checklist Appendix 3.2 to the programme manual

2. Submitting to the controller & certification

https://www.interregeurope.eu/sites/default/files/2023-02/IR-E_programme_manual_annexes.pdf
https://www.interregeurope.eu/sites/default/files/2023-02/IR-E_programme_manual_annexes.pdf
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• Controller can return the report to the partner 
before the sample is drawn, if quality is poor

• All of the fields are editable by the controller (except 
Amount declared)

• If the amount is wrong, the controller modifies it in 
the field Amount confirmed by controller

• Partner can upload new documents even after the 
report is submitted to the controller, but before it is 
certified

2. Controller’s actions
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2. Sample generator

White: not 
in sample

Yellow: 
automatic 
sample

Gray: 
added by 
the 
controller
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2. Control report (incl. checklist)

Directly in 
the Portal
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2. Control checklist

Directly in 
the Portal
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2. Control documents

• List of expenditures
• Procurements

• Control certificate
• Control report incl. checklist

• Control documents downloadable after the report confirmed by the controller
• LoE and procurements downloadable at any time
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Time for 
questions
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• LP includes financial reports confirmed by 
controllers in the progress report

• LP checks that:
• the information provided by partners is accurately 

reflected in the joint progress report 

• the costs included result from implementing the project 
as planned and as set out in the application form and 
described in the progress report

4. LP compiles the joint progress report
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4. LP includes finance reports in PR
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4. If corrections are needed...

Minor corrections 
= 

LP can make the changes 
directly in the PR

Major corrections 
= 

Report has to go back to 
partner and controller

• Item descriptions
• AF item link
• cost category
• justification

• change of the amount

€
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4. Minor corrections – Consolidation tab
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4. Minor corrections – Spending plan tab

LP provides justification for any deviation from the spending plan, including 
partners overspending/underspending or not reporting
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4. Other PR sections – Financial overview

Summary of the reported costs at project level and by partner, Interreg/NO 
funding, partner contribution
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4. Other PR sections – LP bank details

Bank details to 
be filled in

+

Bank document 
uploaded



SLIDE 31

Exercise for lead partners

TEST Portal 
https://ie21-test.gecko.de/

• Submit financial report to LP
• Have a look at the LP report and submit it 

• Include partner reports
• Include

• Provide justification for project and partners deviations
• Justify missing partner report

• Comment on the spending situation of the project, including specific partners deviations

• Consolidation tab
• Amend descriptions

• Changing AF item number

• Change cost category

• Provide justification for item exceeded

• Excluding, rejecting, reopening
• If ineligible expenditure reported, exclude the report and reject to partner

https://ie21-test.gecko.de/
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• List of expenditure 
1. Draw the sample
2. Add 1 item manually to the sample
3. Modify item description
4. Change cost category
5. Change the confirmed amount and provide reason
6. Link an item with a procurement

• Procurements tab
1. Modify the type of procedure applied in an existing procurement
2. Add a procurement above EU threshold

• Add a subcontractor
• Add a beneficial owner

• Supporting documents
1. Remove/add relevant tags to the documents
2. Filter and download only staff related documents

• Control report
1. Open control report and checklist and fill it in

Exercise for controllers

TEST Portal 
https://ie21-test.gecko.de/

https://ie21-test.gecko.de/
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PR submitted to JS
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• The JS checks only the joint PR 

The JS does not check individual partner financial reports

NB! The JS does not check the list of expenditures

The JS has no access to the supporting documents

• If necessary, JS sends clarification requests to the LP (similar to conditions)

• Most common clarifications:

• Item description not clear, no link to the reported activities

• Date, time, and place of an event missing

• Specific tasks carried out by external experts not detailed enough

• Expenditure linked with the wrong AF item

6. Joint PR checked and approved by the JS
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6. Joint PR checked and approved by JS

Joint SecretariatLead Partner

Joint Progress 
report

Joint Progress 
report

Clarifications Clarifications

submits

sends back

Once all points have been clarified, the PR can be approved and paid!

asks for

submits
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Time for 
questions
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• Playlist of tutorials on reporting 
for partners

https://youtu.be/Z4uZJEwbxco?list=PLXXM7UvBj
nhg-nu0MaFm6IW9zcElepogm

• Playlist of tutorials on reporting 
for controllers

https://youtu.be/f5gA_hhxQUY?list=PLXXM7UvB
jnhjc98zMRY8O_NKoljc8vUjy

Links to useful videos

https://youtu.be/Z4uZJEwbxco?list=PLXXM7UvBjnhg-nu0MaFm6IW9zcElepogm
https://youtu.be/Z4uZJEwbxco?list=PLXXM7UvBjnhg-nu0MaFm6IW9zcElepogm
https://youtu.be/f5gA_hhxQUY?list=PLXXM7UvBjnhjc98zMRY8O_NKoljc8vUjy
https://youtu.be/f5gA_hhxQUY?list=PLXXM7UvBjnhjc98zMRY8O_NKoljc8vUjy


SLIDE 40

Your feedback is needed!
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Helppier
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Thank you!
                          


	Slide 1
	Slide 2: Introduction
	Slide 3: Interreg Europe Portal
	Slide 4: The lifecycle of a progress report
	Slide 5
	Slide 6: 1. Financial report
	Slide 7: 1. List of expenditure
	Slide 8: 1. Procurements (I)
	Slide 9: 1. Procurements (II)
	Slide 10: 1. Procurements (III)
	Slide 11: 1. Consolidation by AF number
	Slide 12
	Slide 13: Tutorials
	Slide 14
	Slide 15: 2. Submitting to the controller & certification
	Slide 16: 2. Controller’s actions
	Slide 17
	Slide 18: 2. Control report (incl. checklist)
	Slide 19: 2. Control checklist
	Slide 20: 2. Control documents
	Slide 21
	Slide 22
	Slide 23
	Slide 24: 4. LP compiles the joint progress report
	Slide 25: 4. LP includes finance reports in PR
	Slide 26: 4. If corrections are needed...
	Slide 27: 4. Minor corrections – Consolidation tab
	Slide 28: 4. Minor corrections – Spending plan tab
	Slide 29: 4. Other PR sections – Financial overview
	Slide 30: 4. Other PR sections – LP bank details
	Slide 31: Exercise for lead partners
	Slide 32: Exercise for controllers
	Slide 33
	Slide 34: PR submitted to JS
	Slide 35
	Slide 36: 6. Joint PR checked and approved by the JS
	Slide 37: 6. Joint PR checked and approved by JS
	Slide 38
	Slide 39: Links to useful videos
	Slide 40: Your feedback is needed!
	Slide 41: Helppier
	Slide 42:  

